Winter is Right Around the Corner! – Facility Reminders
1. Boiler start-up & servicing: EVERY Boiler or Furnace should be serviced EVERY year. Also now is a great time to start boilers to ensure proper operation.   If issues are identified they can be resolved before the heating season
2. Oil & Propane Tanks: Check for leaks and ensure gauges are operational 
3. Chimneys: Have parish chimneys and cleanouts inspected/cleaned
4. Thermostats: Review schedules, check/change batteries and make sure they are turned back on. Also think through your procedures and who has access/control over the thermostats in each building, and set up automatic programming if possible
5. Radiators: Ask HVAC technician to bleed radiators to ensure there is no trapped air 
6. Flat Roofs: Take time to get on flat roofs to inspect roof drains and condition of flashing to minimize issues with winter ice and water buildup. Have a plan for snow removal of roofs if needed (i.e roof rake)
7. Gutter and Downspouts: Ensure gutters are free of debris and leaves
8. Parking Lots: Inspect condition of parking lots and repair large potholes to minimize tripping hazards
9. Catch Basins: Clear leaves and debris build-up around catch basins.   Consider having basins professionally pumped on a 2-3 yr basis.
10. Plowing: Review annual contracts and gather updated insurance certificates.   Extra attention should be made to when additional sanding takes place and who makes that decision.
11. Winter Supplies: Stock up on seasonal items - shovels, Calcium chloride and sand/salt mix
12. Snowblowers: Have units professionally serviced, and try running in the fall to make sure they work
13. Sprinkler Systems: Ensure system has been treated with appropriate level of antifreeze
14. Shut-off and drain exterior water spickets and irrigation systems, bring in any lawn furniture/grills
15. Verify exterior security lights are operational and replace bulbs as needed
16. Timers: Set light timers to correct time (Fall back - Sunday, November 2nd) 
17. Maintain at least 54 degrees when buildings aren’t in use.   Consider adding a Wi-Fi temperature alarm for spaces that are infrequently used.
18. Check sump pump operation by lifting float to make sure it runs. If your location’s sump pump is more than 5-yrs old it should be replaced.
19. Clean your heat pump/heat pump water heater dust filters to ensure efficient operation.
20. Check for air infiltration @ doors & windows – add weatherstripping and/or seal as needed.
21. Check concrete walkways and ramps for cracks/penetrations – seal with appropriate caulking especially around posts as they enter the concrete.
Please call us with any questions or facility related concerns - Thank you!
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